
 
2025 Colorado Garden & Home Show 

Move-In Information 
 

 

Staggered Move-In 

Move-in is staggered according to your location on the exhibit 

floor. This is necessary because there are only two (2) drive-in 

doors. See the move-in floorplan for your specific move-in 

time. 
 

Move-in Schedule 

The times below are when you can drive your vehicle on the 

exhibit floor. We cannot guarantee that you will be able to drive 

to your booth so be prepared with a 2-wheeled luggage cart 

(you cannot bring your bobcat or forklift!). You will only be 

permitted to drive on the exhibit floor during your 

scheduled time as the traffic flow permits. You cannot 

move in before your scheduled time but can come in any time 

after. Any unscheduled early move-ins that have not been 

cleared with show management could be turned away at the 

door and must come back during their scheduled move-in time.  

 

If you do not have to drive to your booth  

There is an attached parking garage to the Convention 

Center. Exhibitors delivering booth materials in cars are 

welcome to park and move in from the parking garage to avoid 

the traffic lines. Elevator U provides access to the Show Floor. 

Since this is a public lot there is a parking charge.   

 

Walking material in through the front door 

Dollies are not allowed through the front doors (main entrances 

on street level) of the Convention Center. Any items taken out 

of the front doors (main entrances on street level) must be 

hand-carried only. 

 

Move-In Passes 

A move-in pass will be mailed to your company in January. 

The pass must be displayed on your dashboard with the 

company name visible when you arrive at the dock.  

 

Dock Access 

When you arrive during your scheduled time, dock 

personnel will meet you at the bottom of the loading ramp, 

at 12th & Welton, to check you in. From there, you will 

proceed up the ramp.  Once at the top of the ramp, another 

dock person will meet you to direct you to one of the large 

move-in doors which will put you on the exhibit hall floor. 

We will try to get you as close to your booth as possible.  

Once your vehicle is empty, please remove it from the show 

floor. 

 

Loading Docks 

There is no parking on the loading docks. Unattended 

vehicles in the dock area will be towed. 

 

Please note, the show floor is a work area until the 

show opens, show management is not responsible for 

any damage to booths. 

 

 

 

 

 

 

 
 

  Move-in schedule for all ISLAND (Bulk) booths (20'x20' booths and larger):                                
 

Move-in for Island (Bulk) booths begins Wednesday, February 5th from 8:00 a.m. to 1:00 p.m.  

Wednesday will be the only day you will be allowed to drive on the exhibit floor. 

 

 Move-in schedule for all INLINE (10'x10', 10'x20', 10'x30', 10’x40’ & 10’x50’) booths:  

Below is the move-in schedule for in-line booths. Please refer to the floor plan for section locations.   

 

  Section 1:  Wednesday, February 5, 2025  8:00 a.m. – 1:00 p.m.  

  Section 2:  Wednesday, February 5, 2025  1:00 p.m. – 6:00 p.m. 

  Section 3: Thursday, February 6, 2025  8:00 a.m. – 1:00 p.m.   

  Section 4: Thursday, February 6, 2025  1:00 p.m. - 6:00 p.m.   

  Section 5: Friday, February 7, 2025  8:00 a.m. – 1:00 p.m. 
 

Exhibitors in Section 5, please be advised that NO VEHICLES WILL BE ALLOWED ON THE 
EXHIBIT FLOOR AFTER 6 p.m. ON FRIDAY, FEBRUARY 7, 2025. 

This schedule 
is for inline 
booths only 
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INT'L SYMBOLS

KEEP CLEAR

LOW CEILINGS

AIRWALLS

ROLL-UP DOORS

LINETYPE LEGEND

GENERAL NOTES

FIRE EQUIPMENT

COLUMNS  (NOT TO SCALE)

EE

MENS
RESTROOM

WOMENS
RESTROOM

ESCALATOR

FOOD
SERVICE

STAIRS

PASSENGER
ELEVATOR

FREIGHT
ELEVATOR

VENDING
MACHINES

FIRST AID

EMERGENCY
EXIT

CONVENTION
CENTER
SERVICES

FREIGHT
ENTRANCE

- FIRE HOSE CABINET
- FIRE ALARM BOX
- FIRE EXTINGUISHER
- DEFIBRILLATOR LOCATIONS

FH
FA
FX/FE

MANDATORY AISLES/KEEP CLEAR AREAS

-MINIMUM AGGREGATE AISLE WIDTHS MUST
 BE AT LEAST AS WIDE AS THE REQUIRED
 WIDTHS OF THE EXITS TO WHICH THEY LEAD.

ELEVATOR

ATM
MACHINE

· NINE (9) BUILT IN CONCESSION AREAS
· NINE (9) SETS OF RESTROOMS
· THREE (3) MEZZANINE OFFICES
· TWO (2) OUTDOOR TERRACES
· FLOOR POCKETS FOR ELECTRICAL TELEPHONE

AND IT ON 30’ CENTERS
· COLUMNS ON 90’ CENTERS
· COLUMN UTILITIES INCLUDE ELECTRICAL,

WATER, COMPRESSED AIR, TELEPHONE, FIBER,
AUDIO AND NATURAL GAS

· EXHIBIT HALL A HAS A DESIGNED AREA TO
ACCOMMODATE GENERAL SESSIONS WITH THE
OPTION OF DIMMABLE LIGHTING

· 30’ HIGH CLEARANCE TO LOW STEEL
· 350 POUNDS PER SQUARE FOOT FLOOR LOAD
· ALL DRAPE LINES ARE SUBJECT TO CHANGE

PER ON-SIGHT FIRE MARSHAL APPROVAL.
· COMPLIMENTARY SUPPLY OF (2) 20 AMP

CIRCUITS FOR A/V IN EACH MEETING ROOM,
BALLROOM AND/OR GROUP OF ROOMS.

· FLOOR PLANS MUST BE SUBMIT TO THE
DENVER FIRE DEPARTMENT FOR APPROVAL
BEFORE THE SALE OF EXHIBIT SPACE AND
SIGNING OF CONTRACTS WITH EXHIBITORS.

· COMPREHENSIVE SIGNAGE/BANNER PACKAGE
MUST BE SUBMIT TO COLORADO CC
OPERATIONS.

· RIGGING AND HANGING IS PERMITTED IN
EXHIBIT HALLS AND BOTH BALLROOMS.  ALL
RIGGING AND HANGING IS SUBJECT TO
MANDATORY APPROVAL BY FACILITY
MANAGEMENT.

· CRATE STORAGE IS PERMITTED IN DESIGNATED
AREAS AND MUST BE INDICATED IN ALL FLOOR
PLANS SUBMITTED FOR APPROVAL TO THE
DENVER FIRE DEPT.  DIMENSIONS MUST BE
CLEARLY MARKED.

· PRELIMINARY FLOOR PLANS INCLUDING REG,
LOBBY USAGE, EXHIBITS, GENERAL SESSION,
ETC. IS REQUIRED 6 MOS. PRIOR TO FIRST
MOVE-IN DAY.

· UPDATED FLOOR PLANS FOR FIRE MARSHAL
REVIEW AND APPROVAL AS WELL AS RIGGING
PLANS FOR CCC REVIEW AND APPROVAL ARE
DUE 3 MOS. PRIOR TO FIRST MOVE-IN DAY.

· ROOM SET SPECIFICATIONS INCLUDING
DIAGRAMS, A/V SET-UP, UTILITIES AND F&B
REQUIREMENTS ARE DUE 4 WEEKS PRIOR TO
FIRST MOVE-IN DAY.

· UTILITY SPECIFICATIONS INCLUDING
TELEPHONE, ELECTRICAL & INTERNET
REQUIREMENTS ARE DUE 4 WEEKS PRIOR TO
FIRST MOVE-IN DAY.

BUILDING SYMBOLS

INTERIOR BUILDING SYMBOLS
     - ELECTRICAL
     - UTILITY FLOOR PORT
     - STAGE POWER
     - GAS TAP 30' OVERHEAD
     - HOUSE PHONE
     - CHARGING STATIONS, COUNTERS, FURNITURE
     - STANDING LAMP
     - COFFEE TABLE AND LAMP
     - PADDED SQUARES

*SKIRTED TABLES ARE IN STAR DRESSING ROOMS 1, 2 & 3
AND THE CATERING ROOM.

*DO NOT MOVE GRANITE TABLE OR ANY ITEMS
ASSOCIATED WITH GRANITE TABLE.

or

USABLE SPACE
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4' 3'

1'8"

1'8"
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Class Inventory as of 12/04/2024
Management

Dimension
20'x60'
30'x40'
30'x50'
40'x50'
50'x50'
50'x110'
30'x280'
 
 

Size
1,200
1,200
1,500
2,000
2,500
5,500
8,400

 
Totals:

Qty
1
1
3
1
4
1
1
 

12

SqFt
1,200
1,200
4,500
2,000

10,000
5,500
8,400

 
32,800

Rented
1
1
3
1
4
1
1
 

12

Available
0
0
0
0
0
0
0
 

0

Dimension
10'x10'
10'x15'
10'x20'
Custom
10'x25'
10'x30'
10'x40'
20'x20'
20'x25'
20'x30'
Custom
20'x40'
30'x30'
20'x50'
20'x60'
20'x70'
50'x50'
 
 

Size
100
150
200
245
250
300
400
400
500
600
700
800
900

1,000
1,200
1,400
2,500

 
Totals:

Qty
249

2
170

1
1

17
2

50
1

12
1
3
1
5
6
1
1
 

523

SqFt
24,900

300
34,000

245
250

5,100
800

20,000
500

7,200
700

2,400
900

5,000
7,200
1,400
2,500

 
113,395

Rented
210

2
149

1
1

15
2

48
1

11
1
3
1
5
6
1
1
 

458

Available
39

0
21

0
0
2
0
2
0
1
0
0
0
0
0
0
0
 

65

ISLANDS: WEDNESDAY FEBRUARY 5TH 8AM-1PM

SECT 1: WEDNESDAY FEBRUARY 5TH 8AM-1PM

SECT 2: WEDNESDAY FEBRUARY 5TH 1PM-6PM

SECT 3: THURSDAY FEBRUARY 6TH 8AM-1PM

SECT 4: THURSDAY FEBRUARY 6TH 1PM-6PM

SECT 5: FRIDAY FEBRUARY 7TH 8AM-1PM

*
COLORADO CONVENTION CENTER - EXHIBIT LEVEL - DENVER, CO

BOOTH COUNT

BLDG. LEGEND:

COLORADO GARDEN & HOME SHOW
02/08/25 - 02/16/25
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Disclaimer - This floor plan is preliminary
and subject to change pending review and
official approval by all authorities having
jurisdiction. Every effort has been made to
ensure the accuracy of all information
contained on this floor plan. However, no
warranties, either expressed or implied, are
made with respect to this floor plan. If the
location of building columns, utilities or other
architectural components of the facility is a
consideration in the construction or usage of
an exhibit, it is the sole responsibility of the
exhibitor to physically inspect the facility to
verify all dimension and locations.
 © Copyright 2024, Freeman Co. All rights reserved.

Confidential and Proprietary - the information
contained herein is the proprietary information of
Freeman and by accessing the information, the
recipient agrees to keep the information
confidential and not disclose it to any third party
without the prior consent of Freeman.  Recipient
also agrees to only use the information for its
internal evaluation purposes and for no other
purpose, without the prior consent of Freeman.



 
 
 

 
 

2025 Colorado Garden & Home Show 

Move-Out Information 
 

Per the contract, exhibitors CANNOT start breaking down their exhibit  
until the show closes at 5:00 p.m. on Sunday, Feb. 16th. 

 

 
 

If you need to drive to your booth: 
 

• Vehicles will not be permitted to start lining up at the dock entrance at 12th & Welton before 4:30 p.m. on 

Sunday, Feb. 16th. PLEASE NOTE: Booths MUST be staffed until 5 p.m.  After 5 p.m. you will be permitted 

on the loading dock area and will be allowed to drive on the Show Floor to your booth, depending on traffic 

flow. 
 

• There are no scheduled sections or times for move-out. No pass is needed for move-out. 

 

 

If you can hand carry your items to your vehicle: 
 

• At 5:00 p.m. exhibitors may hand-carry items out through the front doors of the Colorado Convention Center. 

Please be aware, you will not be allowed to use dollies or carts of any kind when taking items out of the front 

doors (main entrance on street level) of the Convention Center. These items must be hand-carried to protect 

the lobby flooring.   

• You are allowed to use a 2-wheeled luggage cart if you are transporting items to the Convention Center 

Parking Garage via the freight elevator, Elevator U. 

 

 

Important Move-Out Information: 
 

• Do not try to access the loading dock before 4:30 p.m. on Sunday. Any vehicles parked on the dock will 

be towed away so that the docks are clear for move-out. Your complete cooperation will ensure that this 

move-out runs as smoothly as possible. 
 

• All in-line booths (10’ x 10' to 10' x 50') must clear the hall completely by Sunday night, Feb. 16th  by 

11:00 p.m. because all pipe and drape will be removed that night. 
 

• Move-out runs until 11:00 p.m. If we have your total cooperation, the exhibit hall should be relatively clean 

within a few hours.  
 

• Move-out continues Monday, Feb. 17th from 8:00 a.m. - noon for Island Booths. 
 

• DO NOT LEAVE VALUABLES SUCH AS LAPTOPS, TV SCREENS, iPADS, ETC. UNATTENDED IN 

THE EXHIBIT HALL SUNDAY NIGHT DURING MOVE-OUT.  
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